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Objectives
Provide an overview of the Public Lands Corps 
(PLC) program and non-competitive hiring 
eligibility

Explain how to search for positions on USAJobs 
and use non-competitive hiring eligibility



Public	Lands	Corps	(PLC)
Non-Competitive	Hiring



PLC	Infographic



Public	Lands	Corps	(PLC)
	Program	Overview

• Department of the Interior (DOI), program that expands 
youth services opportunities and serves important 
conservation and societal objectives

• Consists of individuals between the ages of 16-30, 
inclusive, and veterans 35 or younger

• NPS works with appropriate youth partner organizations 
to select participants for the PLC programs/projects

 Program Examples: TTAP, HBCUI, LHIP, MIS, CRDIP, & SIP

https://www.doi.gov/sites/doi.gov/files/elips/documents/pb-21-09-departmental-policy-on-public-lands-corps-hiring-authority-11.5.2021.pdf


Youth	Partner	Organizations
Examples

• Conservation Legacy
• Environment for the Americas
• Greening Youth Foundation
• Student Conservation 

Association, Inc. (SCA)

Additional Organizations
National Park Service: Service 
Corps Partner Organizations 

Full List

https://www.nps.gov/subjects/youthprograms/21st-century-conservation-service-corps-opportunities.htm
https://www.nps.gov/subjects/youthprograms/21st-century-conservation-service-corps-opportunities.htm
https://www.nps.gov/subjects/youthprograms/21st-century-conservation-service-corps-opportunities.htm


PLC	Participant	Responsibilities

• Ensure completion of 
Participant Work Hours 
Verification Form
• Maintain work log 

(include description of 
work, location, dates, and 
hours worked)

• Complete project hours on 
appropriate conservation 
projects



National	and	Regional	Youth	
Program	Contacts

National Park Service National Youth Contacts

WASO
§ Ernestine White, ernestine_white@nps.gov, Youth Programs Division

Regional Contacts can 
be on found here

mailto:ernestine_white@nps.gov
https://www.nps.gov/subjects/youthprograms/contacts.htm


PLC	Participant Checklist
Within First Month

• Attend PLC 
webinar or view 
most recent
recording of 
PLC webinar

• Obtain fillable PLC 
Work Hours 
Verification Form 
(week one)

• Begin to routinely 
track service hours 
on PLC Work Log 
(confirm internship 
work and hours 
meet PLC eligibility)

       Last Month
• Complete PLC Work 

Hours Verification Form 
and obtain key 
signatures (may have 
multiple forms)

• Obtain accomplishment 
letter from site 
mentor/supervisor (last 
week) This is needed to 
record the participant 
service accomplishments 
and can be used in lieu 
of a formal evaluation 
when applying for 
federal jobs (may have 
more than one letter)

Post Program Completion
• After completing all 640+ 

hours, upon end of last 
internship service period, 
send PLC Work Hours 
Verification Form and 
work log to NPS Regional 
Youth Program 
Coordinator, or 
appropriate WASO 
Coordinator (only when 
interns are stationed at 
the Washington Office), 
for review, approval and 
signature; if all 
requirements are met, 
they will issue the PLC 
Certificate for Non-
Competitive Eligibility



Public	Lands	Corps	(PLC)	
Non-Competitive	Eligibility

• Non-competitive hiring status granted to former PLC 
members who completed a minimum of 640 hours 
of satisfactory service on an appropriate 
conservation project(s) (including at least 120 hours 
in support of or on eligible service lands).

• Eligible for 2 years after completion of PLC service

• Used when applying to job opportunity 
announcement (JOA) on USAJobs

• Include Certificate of Eligibility and Work Hours 
Verification Form with application



PLC	Paperwork	needed	for	
Non-Competitive	Eligibility

• Signed Work Hours 
Verification Form 
(includes work log)

• Certificate of Eligibility 
(issued by an NPS 
Regional Youth Program 
Coordinator primarily 
or appropriate WASO 
Program Coordinator 
only when interns are 
stationed in the 
Washington office. )



Eligibility	Checklist
Prior to Application

• Complete PLC  service 
requirements

• Serve a minimum of 640 hours 
with at least 120 hours 
authorized by the PLC on public 
lands (or in support of public 
lands)

• Ensure that there is completed 
and signed PLC Work Hours 
Verification Form(s) 

• Have signed PLC Certificate of 
Eligibility documenting 
completion of required service 
under the PLC program

Applying to Jobs

• Meet qualification requirements 
outlined on the job vacancy, 
including selective placement 
factors, positive education 
requirements, and physical 
requirements

• Have all needed documents, 
signed PLC Certificate, work 
hours verification form, and 
performance appraisal statement 
and accomplishment letter in lieu 
of a formal evaluation 

• Apply for position within 2 years 
of completing the program (must 
start working prior to the 
expiration of the 2 years)



PLC	Work	Hours	Verification



PLC	Hours	Tracking	Sheet



PLC	Work	Log	Examples



Instructions to complete Public Land Corps (PLC) Work Hours Verification and 
attached Work Log

Complete a form and work log for each qualified conservation project. Due to the nature of working on multiple projects 
that are not individually 640 hours in length, there is a strong probability that participants will have multiple forms 
completed. When accumulated the total necessary hours requirement (640 hours with at least 120 hours being PLC hours) 
must be met before issuance of a non- competitive eligibility certificate. Likewise, a non-competitive eligibility certificate 
can only be issued to former PLC members, therefore, a certificate cannot be issued if the PLC participant is still working on 
their PLC project (even if the 640 hours requirement has been met).

Participant Information: To be completed by the participant or partner organization
• Enter Legal Name (do not use nick names).
• Enter phone number where you can be contacted if additional information is needed.
• Enter an email where you can be contacted and receive information (preferably not a government or school 

email address).
• Enter mailing address.
• Signature certifying that information is true and accurate and that the work log is attached (enter date signed as 

well).

Partner Organization: To be completed by the partner organization
• Enter name of organization.
• Enter mailing address.
• Enter name of someone at partner organization that can verify time worked on the work hours verification form. 

This individual may or may not know the Task Agreement number. If individual does not know the Task 
Agreement number, they must contact someone in the organization that can assist with providing it.

• Enter the phone number where the partner supervisor can be contacted for information verification/clarification.
• Enter the email address where the partner supervisor can be contacted for information verification/clarification.
• Enter the financial Assistance Task Agreement number that is associated with the project on which the participant 

is working. If the project is being used to satisfy Public Land Corps. service requirements, the Task Agreement 
must cite the legal authority that references the Public Lands Corps Authority.

Supervisor/Mentor: To be completed by the supervisor/mentor from NPS (or another bureau or agency)
• Enter name of supervisor/mentor at NPS site. This can also be the local supervisor/mentor of a non NPS worksite 

where the participate is performing service (this is different than  the partner organization supervisor).
• Enter position title of supervisor/mentor.
• Enter the phone number where the supervisor/mentor can be contacted for information verification/clarification.
• Enter the email address where the supervisor/mentor can be contacted for information verification/clarification.

PLC	Form	Instructions



Project Information
• Enter the name of the Park, Division, and/or Office where the project took place. For example, National Capital Area, 

Cultural Resources Division, or Devils Postpile National Monument, Maintenance Division. Even though the project is 
under one “home” park or office, the participant may perform work in different locations than the home park. Locations 
of where work is performed must be specified in the participant’s attached work log.

• Enter the city and state where the park/office is located.
• Enter the start and end dates for the project.
• Answer if the project met the PLC requirement of containing work that was performed on or in support of public, Indian, 

or Hawaiian homelands as defined in 16 U.S. Code Subchapter II. Public lands means any lands or waters (or interest 
therein) owned or administered by the United States, except that such term does not include any Indian  lands. Indian 
Lands means (A) any Indian reservation; (B) any public domain Indian allotments; (C) any former Indian reservation in 
the State of Oklahoma; (D) any land held by incorporated Native groups, regional corporations, and village corporations 
under the Alaska Native Claims Settlement Act [43 U.S.C. 1601 et seq.]; and (E) any land held by dependent Indian 
communities within the borders of the United States whether within the original or subsequently acquired territory 
thereof, and whether within or without the limits of a State. Hawaiian home lands means all lands given the status of 
Hawaiian home lands under section 204 of the Hawaiian Homes Commission Act, 1920 (42 Stat. 110), or under the 
corresponding provision of the Constitution of the State of Hawaii adopted  under section 4 of the Act entitled “An Act 
to provide for the admission of the State of Hawaii into the Union,” approved March 18, 1959 (Public Law 86–3; 73 Stat. 
5).

• Check the applicable box for the type(s) of work that the project entailed. More than one box can be checked.
• Projects may contain work that does not meet criteria to be classified as PLC hours (e.g. work performed was not on or in 

support of public, Indian, or Hawaiian home lands; type of work is not considered an appropriate conservation project as 
defined in 16 U.S. Code Subchapter II.)  Appropriate Conservation Project means any project for the conservation, 
restoration, construction or rehabilitation of natural, cultural, historic, archaeological, recreational, or scenic resources. 
Enter the number of hours classified as PLC hours and then enter the number or hours classified as non-PLC hours. Add 
the two types of hours together to get the total project hours that must be entered.

• Answer whether or not the participant’s performance was satisfactory. There is no standard performance appraisal 
process for PLC members, therefore this question should be answered based on what supervisor’s/mentor’s consider 
satisfactory (e.g. work was generally performed on time, and outcomes were as expected, participant followed 
instructions, etc.).  As a note, remember that these are more developmental positions and PLC participants are not being 
rated as government employees.

• Provide details/justification to support why or why not the participant’s work was marked as satisfactory.
• Signature certifying that the information provided is true and accurate.

PLC	Form	Instructions

https://www.law.cornell.edu/uscode/text/16/chapter-37/subchapter-II
https://www.law.cornell.edu/uscode/text/16/chapter-37/subchapter-II
https://www.law.cornell.edu/uscode/text/16/chapter-37/subchapter-II
https://www.law.cornell.edu/uscode/text/16/chapter-37/subchapter-II


Work Log: To be completed by the participant
• Enter timeframe for work duties as weekly or specific dates. For example, 5/9/22 – 5/13/22 or 5/9/22, 

5/11/22, and 5/13/22. If the same work was done for a full week, you don’t need to list out the 
specific dates. If alternating duties between dates, using the specific dates would be more accurate.

• Enter the work duties that you performed. Be as specific as possible and make sure that if it was 
related to an appropriate conservation project, the description contains the necessary information to 
correlate to that. For example, planted native species to restore prairie lands; or assisted in 
construction of trail realignment.

• Enter the specific location where the work duties were performed. For example, Bear Lake Trail, 
Rocky Mountains or Big Bend visitor center.

• Enter the number of hours spent doing the duties.

PLC	Form	Instructions



PLC	Certificate	for	
Non-Competitive	Eligibility



PLC-Process	Overview

1. Track your work
-Keep a daily log of your work, to include: detailed description of work,  project 
location, dates, times, and  who you worked with.

2. Record Work on Verification Form
- As you track your work, make sure you complete the work log and get the verification 
form signed	by	key	personnel.

3. Ensure You have Completed All Requirements
- Completed a minimum of 640 hours of satisfactory service on appropriate 
conservation project(s) (including at least 120 hours on or in support of eligible service 
lands).

4. Obtain PLC Certificate for Non-Competitive Eligibility
-Provided by NPS Regional Youth Program Coordinator or appropriate WASO Program lead, 
when the participant is stationed as the Washington office.  Eligibility is valid for 2 years.

5. Apply for a Job through USAJOBS
-Include appropriate documentation (signed PLC Certificate, work hours verification 
form, and statement regarding lack of performance appraisal and accomplishment 
letter in lieu of a formal evaluation).  



Navigating USA	Jobs	with	PLC

https://www.usajobs.gov/


Finding	Positions	on	USAJOBS

• PLC is only accepted 
on specific job 
announcements 

• Filter to Department 
of the Interior  
positions and search 
“Public Land Corps” 
(include quotations)











• Required Documents
• PLC work hours verification
• PLC certificate of eligibility
• Federal Resume
• Other documents in the 

required documents section
• Announcements may require 

a performance appraisal (or 
explanation if you do not have 
one).
• Example Explanation: 

As a non-federal 
employee, I do not have a 
formal performance 
evaluation, however, I 
have included an 
accomplishment letter.

Applying	for	a	Job



Helpful	Job	Seeker	Links	
• OPM Federal Jobs website

http://www.USAJobs.gov

• OPM, Applying for Jobs on USAJobs
https://www.youtube.com/user/usajobsapp

• Writing your Resume
https://www.youtube.com/watch?v=8YX7o1PBoFk

• Partnership for Public Service, Applying for a Federal Job
https://gogovernment.org/applying-for-a-federal-job/

http://www.usajobs.gov/
https://www.youtube.com/user/usajobsapp
https://www.youtube.com/watch?v=8YX7o1PBoFk
https://gogovernment.org/applying-for-a-federal-job/


QUESTIONS


